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Both runbooks in one document — the
company setup half, then the everyday
user half of ADRS Marine.
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GETTING STARTED

Complete runbook

Everything in one file — the company runbook first, then the user runbook. If you only
need one side, the two are also available on their own.

PART 1 - COMPANY RUNBOOK

THIS RUNBOOK IS THE ADMIN®S HALF

Every stage here is done once, by whoever owns the company account. When it is finished, your
colleagues join and do the everyday work through the User runbook — writing assessments and
exporting reports, which you can do the same way. Take the PDF aboard if you want it to hand
without a connection.

Stage Who Once or repeated
1. Company onboarding Master user Once
2.Signin Master user Once

3. Risk matrix configuration =~ Company admin  Once, then rarely

4. Vessel onboarding Company admin  Once per vessel

5. Approve your team Company admin  Once per person, then ongoing

BEFORE YOU START — ADRS MARINE SETS YOUR COMPANY UP FIRST

You do not sign your company up yourself. ADRS Marine registers it from your signed
agreement, against the master email on that agreement. Everything below is you onboarding
againstthat registration — which is why it begins with your master email rather than an open
sign-up form. If your company is not on the register yet, the email will not be recognised in
Stage 1, and the screen offers a way to reach us.


http://127.0.0.1:8901/user-guide.html

Stage 1— Company onboarding

The screen is titled Company Onboarding. Only one person does this: the master user. Everyone

else joins afterwards by naming the company — that is the User runbook, not this one.

1 Open the platform and choose Click to Onboard

From the sign-in screen, below the Log In button.

2  Enter your company master email
This is the address ADRS Marine holds on your agreement. Nothing else is asked for until it is

recognised.

Company Onboarding
Safety bu "t On k r} OW[eCi g e, not Please provide the core operational details for your organization. This data defines your
guesswork.

erganizational footprint within the system.

fil Company Profile

Existing compary? Click to Login 21

o7 06 Bookacall

Stage 1— onboarding opens with one field. The rest of the form appears only once the address is recognised.

3  Wait for the green confirmation
Approved for [your company] means you are on the register. The company name fills in
automatically and is locked — it is the name on your agreement and will appear on every

report you export.


http://127.0.0.1:8901/user-guide.html

Safety built on knowledge, not
guesswork:

Company Onboarding

Please provide the core operational detalls for your organization. This data defines your

organizational foatprint within the system.

(E Company Profile

Cornpany Master Email

eps@northwindmarine.example

Company Nama Company Registration Nurmber

Northwind Marine Ltd

3

Company Loeatior

The approved state. Company name comes from the register and cannot be edited; the remaining fields are

yours to complete.

IF THE ADDRESS IS NOT RECOGNISED

You will be told it is not approved for onboarding yet. That usually means the agreement is not

in place, a different address was registered, or there is a typo. The screen offers a way to book a

call, which resolves it fastest.

4  Complete the remaining fields

Company registration number, location, and registered address. Upload a logo if you have

one — it appears on every exported report, and a square mark reproduces best.

5 Setyour master credentials

Scroll to Security Credentials and choose the master user ID and password. Keep these safe:

this account configures everything else.

6 Submit

Your company workspace is created and you can sign in.

Stage 2 — Signin

You want the Company Login tab — the one for the master account you just created. Your

colleagues use the other tab, User Login, once you have approved them.



Welcome back

Sign in to continue to your ADRS Marine workspace.

Safety built on knowledge, not —
guesswork. Master UserID

(20 northwind.master

Forgot password?

lew Compary? Click to Onboard #

@ Book a call B infoEacs

Stage 2 — the Company Login tab, which is the one the master user needs. The first field reads Master User ID,
not Email ID.

Use this tab If you are It asks you for

Company The master user, signing in to the company account you Master User

Login createdin stage 1. ID

User Login A team member, signing in to their own account after you Email ID
approved it.

The quickest way to tell you are on the right tab is the first field: Company Login asks for a Master

User ID, User Login asks for an Email ID.

After signing in you land on the overview. Yours will be empty at this point — the screenshot below is
a workspace already in use, so you can see what the figures mean once stages 3 to 5 are done.
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Welcome back, Alex

I gﬁ Overview MNerthwind Marine Ltd — You have 1 assessment still In draft.

EH Risk Matrix Configuraticn

[2) Final Risk Matrix Review

.
£ Vessel Inventary 0 H

[E] Risk Reports

™™ 32 of 34 risks reduced by mitigation

4 highrisks efiminated across tha fleat.

Bk User Management

7. 1scorad highar after mitigation than bafora —warth ra-chacking.

BEFORE 4 high AFTER BITIGATION

—
Connaction Good ;8
Help & supgort Getintouch @ N )
Recent activity Allraports ¥ Risk posture Review ¥
The sssessmants your tasm touched most recantly, How your 25 scored calls fall scross tha tirs.
M Northwind Marine Ltd

An established workspace — not what you will see on day one. Fleet totals, what mitigation achieved, and where

attention is needed.

Stage 3 — Risk matrix configuration

DO THIS BEFORE ANYTHING ELSE

No assessment can be scored until the matrix exists, because a score has no meaning without
the scale behind it. Company admin only.

1 Open Risk Matrix Configuration

From the sidebar.

2  Choose a matrix size

5x5is the industry standard. 4x4 suits a localised operation; 8x8 is for fine-grained audits.

3 Define what each severity level means
The Functional Consequence Configuration grid. For each level, describe the real outcome in
concrete terms across the categories that matter to your operation — injury, vessel damage,
environmental release, reputation, business impact, regulatory standing. Use Columns count
above the grid to add or remove categories.
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RISK FRAMEWORE

Configure Risk Evaluation Framework

o

the archi

generate anatytical reporting.

et Matrix Size Selector

Ax4

Standard Tactical Assessmant Grid For Localized Rigk

Erniranments.

lon steps below to finalize your enterprise risk framework and

8x8

Saecurity Infrastructure Audits.

¢z Functional Consequence Configuration

Injury (Safety & Health)

Single or Multipla fatalitias

Parmanant ar Partial Disability

Lost Tima. Health Repatriatior

First Ald, Medical Treatmant o

Sx5
Industry Standard For Enterprisa-Wida Qualitative
Anakysls,
Damage (Vessal/Other) Environment {Spill/Other| Reputation Impact

Repair during Dry Dock / whar

Repair in extended Part call or

Repalr in normal Portcall £ inr

Repair during Operatian

Spill mora than 1000 Liter in s

Spiil mora than 1000 Liter net i

Spill between 10-1000 Liter /L

Spill lass than 10 Litar / Releas

Attention threatening arganizi

Mational or Intarnational medi

Regional or Industry attention

Limited media or stakehaldar .

Stage 3 — matrix size, then what each severity level means in concrete terms.

THIS IS THE PART WORTH THE TIME

Sovarelgn-Grade Granularity. Mandatory Far High.

Columns count — & +

Business Impact

Criminal Proceedings

Majar Complaint (Loss of Con

Meoderate Complaint {Restrict

Minor (formal) complaint

Adrministral
Loss of Lica
Major NC {h

Major NC (o

[Minero

These definitions are what make two assessors score the same job the same way. Without

them, one person’s “Major” is another’s “Medium”.

4  Check the severity and likelihood labels

Both scales must run in the same direction: level 1the least severe and the least likely, level 5

the most. Read the warning below before moving on.

& ADRSMarine in}

) Search
HoRKERACE
E Owverview
| [ Risk Matrix Configuration
) Final Risk Matrix Review
£ Vessal Inventory
) RiskReports

22 User Managemant

Caonnection

Help & support Gatintouch @

N Northwind Marine Ltd i

Good g

ex.n Severity Definition

MNear Mizs / Mo treatmeant inju

Qualitative Label

4

Slight

Minor

Medium

Major

Extreme

Near Miss / Mo Damage

a4 Probability Threshold Configuration

Tier Lavel
Lo o
o5
Higsk 13

Threshold Seors [1-25 Ranga)

- =04+

- 12+

|
=

Caontained, No impact sutside

Litta to no public attantion

ez.n  Likelihood Definition

Qualitative Label

1. Very Likely
2. Liksly

3. Possible
4. Unlikely

5. Very Unlikely

L

Infarmal Complaint

Obsan

Color Palette

Stage 3 —the severity and likelihood labels, and the score bands beneath them. Every label here is an editable

field.



CHECK THE TWNO SCALES RUN THE SAME WAY

Score is severity x likelihood, so both scales must be numbered in the same direction. If
likelihood reads Very Likely at level 1and Very Unlikely at level 5 while severity runs Slightto
Extreme, the matrix is inverted: a severe and very likely event will score lower than the same
event judged very unlikely.

These labels are editable fields. Renumber them so level 1is the least likely and level 5 the most,
then regenerate. Verify on the review screen that the most severe, most likely cell is your
highest score.

5 Setthe score bands

Where Low becomes Medium, and Medium becomes High. They must be contiguous and
cover the whole range the matrix can produce. Pick the tier colours here too.

6 Generate the matrix

The button at the bottom right. On an existing matrix it reads Update Matrix.

b ADRSMarine in} Qualitative Label Qualitative Label
1. slight 1. Very Likety
) Search
WORKSPACE 2. Minor 2. Likely
OF Overview

3. Medium 3. Possible
| BB misk Matrix configuration

(5 Final Risk Matrix Review 4 Major 4. Unlikely

£ vessal Inventory

Exti Wery Unlikel
[B) Risk Reports i Extiams 5. ry Unlikely

B2 User Management

s Probability Threshold Configuration
Tier Lavel Thrashold Seora (125 Ranga) Celor Palette

Lo a o B N *
o5 e i e

HIGH el - 25

Caonnection Good 3

Help & suppart Gatintouch®
Update Matr |
N Northwind Marine Ltd i x

Stage 3 — score bands and tier colours, then generate.

7  Review the result before using it

Open Final Risk Matrix Review and read the grid. Check the corners: the most severe and
most likely combination must be your highest score, and must sit in the High tier.
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95 overview
EH Risk Matrix Configuraticn
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[E] Risk Reports

Bk User Management

Help & support

N Northwind Marine Ltd

Stage 3 — the generated matrix. Every cell is severity x likelihood, tinted by its tier.

RISK FRAMEWORE

Final Risk Matrix Review

Audit of the caloulated residual risk matrix and functienal consequence data against your enterprise

configuration.

B Residual Risk Matrix (5%5)

Severity x likelihood, scored against the configured tiers.

5 10
a 8
3 ]

~

Stage 4 — Vessel onboarding
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20

16

12

o

25
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15
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® Score Thresholds

Where aach tier begins and ands

Low 1-4

Accaptabla risk within normal oparations.

Medium 5-12

Mitigation stratagies recommended.

High 13-26

Immediate management intervention required,

|1 Risk Distribution

How the 25 scorad cells fall scross the tiers.

e =—

High 8 °

The dialog is titled Onboard New Vessel. Every assessment belongs to a vessel, so the fleet comes

before the first job. Company admin only.

1 Open Vessel Inventory and choose Add Vessel

2 Pick a document standard

Three are supported: Q88, OVPQ and VPQ. It is required if you are uploading a document,

and must be set before you upload, because it tells the platform how to read the file. Adding a

vessel by hand does not need it — that is why vessels entered manually show a dash in the

fleet list’s Standard column.

3  Either upload the vessel document, or add it by hand

Drag in the questionnaire and let the platform read it, or choose + Add Manually and type the

details yourself.



Onboard New Vessel

Provide tachnical specifications to inltializa the vessal In the cantral raglstry.
Standard *

Select document standard

(o

Drag & drop or upload vessel file hera
Pdf or Word formats

OR

+ Add Manually

Cancel Mkt

Stage 4 — choose a standard, then either upload the vessel’s document or add it manually.

What the upload accepts, and what it fills in

Accepted formats are PDF and Word — .pdf , .doc and .docx . The platform reads the
questionnaire and fills the vessel record from it, so most of the form is completed for you:

Group Fields it extracts
Ship Vessel name, IMO numbert, call sign, flag, port of registry, year built, ship type
identity and sub-type, owner, operator, manager

Engineering Deadweight, gross tonnage, net tonnage, length overall, beam, draft, engine
model and type, rated power, maximum speed

CHECK WHAT IT READ BEFORE SAVING

Extraction is only as good as the document. A scanned or non-standard questionnaire may
leave fields blank or mis-read them, and anything missing can be typed in. The vessel name
plus an IMO number or call sign are what the record cannot be saved without.

4  Fillin the identifying details

Vessel name and type are required. For the identifier you need eitheran IMO number ora call
sign — not both. Sub-type is required and is used to tailor hazard suggestions later.

5 Choose Initialize Onboarding

The vessel joins the fleet registry.



Onboard New Vessel

Pravide technical spacifications t

Vessal Mame *

Enter full official name

Call Sign

ITU radic cafl sign

Vessal Type *

Sslect vessel type

nitializs the vessel In the central registry.

WD Mo
T-digit identifier

IO M. e Cal Sign

Vessel Sub Typa *

Select 3 vessal type first

A

Stage 4 — the manual form. Note that IMO number or call sign is required, not both.

Repeat for each vessel. The list shows residual risk per hull, so you can scan the fleet for the ship
that needs attention.

2% ADRS Marine D

Q1 Search
ROAKSPACE
95 overview
B Risk Matrix Configuration
@ Final Risk Matrix Review
I ﬁ Vessel lww
E| Risk Reports

5} User Management

Connaction Gaod ;5
Halp & suppart Getintouch @
N Northwind Marine Ltd #

FLEET REGISTRY

Vessel Inventory

Managing 2 active vessels across global sperations
Vessel Name Call Sign IMO Mo
MV Selant Trader 2BOK4 9160081
MV Aurora Crest 2DRN7 2200802

Standard Vessel Type

- CONTAINER SHIPS

- BULK CARRIERS

= Filters o, Export CsV + Add Vessel
Residual Risk Sub Type Action
Mot assassad Panarmas
CLEAR Ultramasx
Rowsperpags: & 1202

Stage 4 complete — the fleet registry. Vessels with no assessment yet read as Not assessed.

Stage 5 — Approve your team

Access to your company is yours to grant. Your colleagues register themselves first, through the
User runbook — but nobody gains access until you approve them. Every new account arrives as
pennzne and stays locked out until you act onit.


http://127.0.0.1:8901/user-guide.html

YOU ARE THE GATE

A person who has registered cannot sign in, see a single assessment, or do anything at all until
you approve them in User Management. If a colleague says they are stuck at a Pending screen,
this is the step they are waiting on.

1 Open User Management

Pending requests are counted at the top.

2  Open the row menu for the pending person

Choose Approve, or Rejectif you do not recognise them. Rejecting asks for a reason, which is
kept with the record.

3 Settheirrole

Change Role switches between Editor and Viewer.

& ADRSMarine 1B} ACCESE CONTROL

User Management

Review acoess requests and manage enterprise personnel rolas.

TOTAL USERS PRRTVA
08 Overview
LLLLES
:
.l
8 Risk Matrix Configuration i
ans
(5 Final Risk Matrix Review
Name Email Rola Status Action
E Vessal Inventory
E Risk Reports Tamas Lindguist t.lindguistanorthmindmarine example VIEMER REJECTED
82 User Management
| i Priya Nair p.rodranas thad ndnardne . exanple EDITOR ACTIVE k
Po  Change Role
Sara Okankwo 5. ckonkwolnor thwindmarine . example VIEMER AETIVE

& Deactivate

Rows par page: 5

——

Cannection Good 5

Help & suppart Gatintouch®

N Morthwind Marine Ltd R °

Stage 5 — the row menu. What it offers depends on the person’s status.

Their status Menu offers
PENDING Change Role, Approve, Reject
ACTIVE Change Role, Deactivate

ReJECTED oOr Not Active  Change Role, Activate



REJECTION IS NOT PERMANENT

A rejected or deactivated account can be activated again later from the same menu.

Roles decide which screens exist for that person at all — see Team & access for the full matrix. In
short: an Editor writes assessments; a Viewer only reads them; neither can see the vessel

inventory, the matrix or user management.

Your company is ready

The matrix exists, the fleet is registered, and your team can sign in. From here the day-to-day work
— creating a risk assessment and exporting the report — is the same for you as for everyone else,

and it lives in the User runbook. Point your colleagues there.

Stages 3 to 5 only come back when your risk policy changes, a vessel joins the fleet, or someone
joins the team. If something does not behave as described, Troubleshooting covers the known
issues and what to check first.


http://127.0.0.1:8901/team.html
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PART 2 - USER RUNBOOK

BEFORE YOU START

Your company must already be registered by its admin, and that admin will approve your

account before you can sign in. If you are the person setting the company up, use the Company

runbook instead — this guide is for everyone who joins afterwards.

Step

1. Join your company

2. Get approved

3.Signin

4. Create arisk assessment

5. Export the report

Join your company

Who

You

Your company admin

You

Editor or admin

Anyone

Once or repeated

Once

Once

Once

Every job

Every job

You do not need the company master email — you register by naming the company, on the screen

titled User Onboarding.

1 Open the platform, choose Click to Onboard, then the user tab

2  Typethe company name

Exactly as registered. Capitalisation does not matter.

3 Complete name, email and password

These appear once the company is confirmed.

4  Submit

The accountis created as rennzng , andyou cannot sign in yet —thatis the next step.


http://127.0.0.1:8901/company-setup.html
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ADUANCED DIGITAL ‘ EOLUTIONS Useronboarding
Safety bU[lt On knOWtedge, not Craate your account under an onboarded company to start

guesswork.

running rlsk assessments

Company Namsé

Maorthwind Marine Ltd

Exlisting usar? Click to Login =

1e7 {8 Book a call B Info@adrsmarina.ci

Joining by company name. If the company is hot recognised, the reason is shown inline.

If it says

We couldn’t find that
company

This company hasn’t finished

setting up yet

More than one company is
registered under this name

Get approved

Then

The name is not on the register. Check the exact spelling with
your administrator.

Your company is approved, but its admin has not finished
company onboarding. They must complete the Company
runbook first.

Two organisations share the name. Contact ADRS Marine so
the right one can be identified.

Registering does not let you in on its own. Your account is held as pennzne untila company admin

at your organisation approves it and sets your role. This is deliberate — nobody reaches your

company’s assessments automatically.

YOU CANNOT SIGN IN UNTIL YOUR ADMIN APPROVES YOU

If you are stuck at a Pending screen, nothing is wrong with your account — it is waiting on your

company admin. Ask them to open User Management, approve you, and choose your role

(Editor or Viewer). Once they do, you can sign in straight away.


http://127.0.0.1:8901/company-setup.html
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Signin

Once you are approved, use the User Login tab — not Company Login. The giveaway is the first

field: User Login asks for your Email ID, the address you registered with; Company Login asks for a

Master User ID, which belongs to the admin.

Safety built on knowledge, not
guesswork.

Welcome back

Sign in to continue te your ADRS Marine werkspace.

User Login Company Login

Emall ID

The sign-in screen. The two tabs lead to different accounts — you want User Login.

FORGOTTEN YOUR PASSWORD?

Forgot password?on the sign-in screen emails you a short-lived code and lets you set a new

one. An administrator cannot set your password for you — see Getting access for the full reset.

Create arisk assessment

This is the everyday work, and it repeats for every job. You need the Editor role (or admin); a Viewer

can read and export assessments but not write them.

1 Open Risk Reports and choose Generate Report

Pick Create new report, or Copy from existing reportto reuse the structure of a job you have

already assessed.


http://127.0.0.1:8901/onboarding.html

‘4’- ADRS Marine 8] FLEET

= Risk Reports
s E Q Search raparts
Review and manage vessel risk assessments, ¥ £ Last 30 Days v

WORKEFACE

Creats few report
Job Name Vessel Name Creatad By Croated At Updated By Updated At H
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HB Risk Matrix Configuration
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£3 Vessal Inventory Main Engine Safety Risk Assessment MV Aurora Crest a.moraau Sep 16, 2028 amoreau Sep 16, 2026 COMPLETED
| B riskroports
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B2 User Management
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Connection

Hedp & suppart Gatintouch @

M Morthwind Marine Ltd o °

Start fresh, or copy the structure of a previous assessment.

2 Choose the vessel

From your company’s fleet.

Select a Vessel to Begin %

Choose a vessel from your managed fleet to access, create, or modity safety
risk assessments. Ensure the vessel details match current operational data.

Wasgel Nama

Continue to Report =¥

Every assessment belongs to a vessel.

Step 10f 4 — Define the job

Name the job and describe it. The description is what the suggestion engine reads, so a fuller
description produces better suggestions.
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Define the job and its steps

- STEP 1 OF 4

1 Search

£ MV Aurora Crest

1uo G200602

Describe the operation, then break it into the sequence of steps the craw will carry out.

WORKSFACE
08 Overview
BB Risk Matrix Configuration

ERNENY MSTRRY () Hazards () Consequences (<) Mitigations

Job Specifications

Provide the foundational detalls for this maritime operation,
| B riskroports

() Final Risk Matrix Review

£ Vessal Inventory

Job Nams

B2 User Management
Main Engine Safety Risk Assessmant

Job Description

caLL szan 2DRANZ

Tree Bulk Coarrders - Ultramax

Conducta pret fve safety risk fer the main engine and

¥ high p 1P . rotating machinery, and gency
raduece operational and maintenance risks.

Update this section to save your |atest job specifications —
suggestions for job steps are generated from the saved job name and

description,
Cannection Good g
Hedp & suppart Getintouch @

Define Job Steps

JOB BTEPS # Drag oards o raorder sequanca

M Morthwind Marine Ltd i

BB Cancliot anhaard sk hrisfine and raloe framminicatios satin (ER 5

BUGBESTER

y. Identity ial hazards related to engine operation, maintenance, fuel
Evaluate axisting contrals and 1 additi mitigation to

Update

O generate Suggestions °

Step 1—job name and description. The vessel you chose stays in view, top right.

Then break the job into the sequence of steps the crew will carry out. Drag the cards to reorder

them. Generate Suggestions proposes steps from the job name and description — click one to

adopt it, and edit it afterwards.

T
4’. ADRS Marine o
Job Specifications
U Provide the foundational details for this marltime eperation,
WORKSFACE Job Nama

08 overview Main Engine Safety Risk Assessment
a

B8 Risk Matrix Configuration Job Description N

5] Final Risk Matrix Review Conducta o ive safety risk far the main engine and y. ldentify p hazards related to engine operation, maintenance, fuel
systemns, high-temperatura 1P Jrotating hinery, and gehey Evaluate existing controls and 1 addit mitigation to
E Vessal Inventory reduce operational and maintenance risks.
I [ Risk Reports Update this saction to save your latest job specifications —
suggestions for job steps are generated from the savedjob name and Update

93 User Management fencauiion.

Define Job Steps

JOE ETEFS

# Drag oards to reorder sequanca

o Condust enboard kickeff briefing and roles/communication setup (ER [
procedures, stop-work, reporting lines)

Review recent incidants/near-misses, PMS history, defects, alarms, o)
elass/flag itams, and SMS procodures

Connection Good

4+ Add a custom job step

Help & suppart Gatintouch @

N Morthwind Marine Ltd =

SUGGESTED STERS

T Generata Suggestions

LY,

Ganarated suggestions will appaar
hare onee you have the job

specifications.

Step 1—the job steps. Suggestions are proposals; nothing is added unless you choose it.

Step 2 of 4 — Identify hazards

For each job step, what could realistically go wrong before any controls are applied. Use the job step

selector to move between steps. The panel on the right keeps a running count and the score

reference in view.
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1 Search i
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Step 2 — hazards for the selected job step.

Step 3 of 4 — Score the consequences

For each hazard, the credible outcomes — and how bad each would be. Expand a consequence to
score it: choose a severity and a likelihood, and the total is calculated and banded for you.

¢ EDIT RISK AEPORT - STEP 3 OF 4
£ MV Aurora Crest

Q1 Search
Score the consequences e
For each hazard, record the credible outecomes and rate severity against likelihood.
HOAMERACE cALL szem 2DRN?
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Step 3 —the initial risk score. This is the risk as it stands today, before the mitigations in this assessment.

SCORES ATTACH TO CONSEQUENCES, NOT HAZARDS

“Fire” is not a risk until you say what the fire does. That is why the score sits one level down.



Step 4 of 4 — Apply controls and re-score

For each consequence, record what you are doing about it, then score it again with those measures
in place. The header shows the initial score and the new one side by side, so the difference the
mitigation makes is visible as you work.
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Q search Apply controls and re-score

Add the controls that reduce each consequence, then set the residual risk score.
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Step 4 — mitigation measures and the residual score. The breadcrumb shows which job step, hazard and

consequence you are working within.

YOUR WORK SAVES ITSELF

Assessments save a moment after you stop typing, and the header tells you the state. Closing
the tab by accident does not cost you the session, and if the connection drops your changes
are held until it returns.

An assessment staysa prarT until every consequence has a mitigation and both scores. Once it

does, it becomes comPLETED .

Export the report

1 Openthe row menu on Risk Reports
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The row menu on a report.

Action Does Who

View Opens the assessment read-only.  Everyone

Edit Reopens the four-step wizard. Admin, Editor
Delete Removes it permanently. Admin, Editor
Print Opens the print preview. Everyone

DELETE CANNOT BE UNDONE

There is no archive and no restore, and the assessment’s scores leave the fleet totals with it.
Read the job name in the confirmation before agreeing.

2  Choose Print

The preview shows exactly what will be printed: your company name and logo, the vessel’s

identity, and every job step, hazard, consequence and mitigation with both scores side by
side.

3 Print,oropeninanew tab

Printraises your browser’s print dialog. To keep a PDF, print and choose Save as PDF as the
destination.
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The print preview. Initial and residual scores sit side by side, which is the comparison an auditor is usually looking
for.

That is the loop

From here itis a new assessment and a new report for each job. The matrix, the fleet inventory and
user management belong to your company admin — if you need a new vessel added or your role
changed, that is a request to them, and the Company runbook is where their side is written.

If something does not behave as described, Troubleshooting covers the known issues and what to
check first.

ADRS Marine — platform documentation

Screenshots use fictional sample data. No vessel, company or person shown is real.

Open the platform (https:/web.adrsmarine.com) - support@adrsmarine.com


http://127.0.0.1:8901/company-setup.html
http://127.0.0.1:8901/troubleshooting.html
https://web.adrsmarine.com/
mailto:support@adrsmarine.com
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GET IN TOUCH

info@adrsmarine.com

You have reached the end of the Complete runbook.

Screenshots use fictional sample data — no vessel, company or person shown is real. © 2026
ADRS Marine.
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