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Join your company, get approved, and do
the everyday work — creating risk
assessments and exporting the report.
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GETTING STARTED

User runbook

For everyone who is not the company admin. Your company is already set up; this is

how you join it, and how you create a risk assessment and export the report once you

are in. Setting the company up is the Company runbook.

BEFORE YOU START

Your company must already be registered by its admin, and that admin will approve your

account before you can sign in. If you are the person setting the company up, use the Company

runbook instead — this guide is for everyone who joins afterwards.

Step

1. Join your company

2. Get approved

3.Signin

4. Create a risk assessment

5. Export the report

Join your company

Who

You

Your company admin

You

Editor or admin

Anyone

Once or repeated

Once

Once

Once

Every job

Every job

You do not need the company master email — you register by naming the company, on the screen

titled User Onboarding.

1 Open the platform, choose Click to Onboard, then the user tab

2  Type the company name

Exactly as registered. Capitalisation does not matter.

3 Complete name, email and password

These appear once the company is confirmed.

4  Submit


http://127.0.0.1:8901/company-setup.html
http://127.0.0.1:8901/company-setup.html

The account is created as pennzne , and you cannot sign inyet — that is the next step.

i {ibersiboseding
Safety built on knowledge, not TS o ———

guesswork. running sk assessmants.

Cornpany Marms

Maorthwind Marine Ltd

Exlsting uzar? Clickto Login =

Asrine? £ Bookacall B info@adrsmaring.o:

Joining by company name. If the company is not recognised, the reason is shown inline.

If it says Then

We couldn’t find that The name is not on the register. Check the exact spelling with
company your administrator.

This company hasn’t finished Your company is approved, but its admin has not finished
setting up yet company onboarding. They must complete the Company

runbook first.

More than one company is Two organisations share the name. Contact ADRS Marine so
registered under this name the right one can be identified.
Get approved

Registering does not let you in on its own. Your account is held as pemnnzne untila company admin
at your organisation approves it and sets your role. This is deliberate — nobody reaches your

company’s assessments automatically.

YOU CANNOT SIGN IN UNTIL YOUR ADMIN APPROVES YOU
If you are stuck at a Pending screen, nothing is wrong with your account — it is waiting on your

company admin. Ask them to open User Management, approve you, and choose your role

(Editor or Viewer). Once they do, you can sign in straight away.


http://127.0.0.1:8901/company-setup.html
http://127.0.0.1:8901/company-setup.html

Signin

Once you are approved, use the User Login tab — not Company Login. The giveaway is the first

field: User Login asks for your Email ID, the address you registered with; Company Login asks for a

Master User ID, which belongs to the admin.

Safety built on knowledge, not
guesswork.

Welcome back

Sign in to continue te your ADRS Marine werkspace.

User Login Company Login

Emall ID

The sign-in screen. The two tabs lead to different accounts — you want User Login.

FORGOTTEN YOUR PASSWORD?

Forgot password?on the sign-in screen emails you a short-lived code and lets you set a new

one. An administrator cannot set your password for you — see Getting access for the full reset.

Create arisk assessment

This is the everyday work, and it repeats for every job. You need the Editor role (or admin); a Viewer

can read and export assessments but not write them.

1 Open Risk Reports and choose Generate Report

Pick Create new report, or Copy from existing reportto reuse the structure of a job you have

already assessed.


http://127.0.0.1:8901/onboarding.html

‘4’- ADRS Marine 8] FLEET

= Risk Reports
s E Q Search raparts
Review and manage vessel risk assessments, ¥ £ Last 30 Days v

WORKEFACE

Creats few report
Job Name Vessel Name Creatad By Croated At Updated By Updated At H
85 overview Copy from axisting report
Main Engine Safety Risk Assessment W Aurora Crast BLIMGTEaU Sep 21. 2026 amoread Sep 25, 2026
HB Risk Matrix Configuration
[©) Final Risk Matix Review Main Engine Safety Risk Assessment cpy MV Aurora Crast a.maraay Sep 21, 2828 a.moreau Sep 21, 2028 COMPLETED
£3 Vessal Inventory Main Engine Safety Risk Assessment MV Aurora Crest a.moraau Sep 16, 2028 amoreau Sep 16, 2026 COMPLETED
| B riskroports
Main Engine Safety Risk Assessment MW Aurara Crast a.maraad Sep 18, 2028 a.moread Sep 16, 2006 COMPLETED
B2 User Management
Rows par page: 5w 4ot d

Connection

Hedp & suppart Gatintouch @

M Morthwind Marine Ltd o °

Start fresh, or copy the structure of a previous assessment.

2 Choose the vessel

From your company’s fleet.

Select a Vessel to Begin %

Choose a vessel from your managed fleet to access, create, or modity safety
risk assessments. Ensure the vessel details match current operational data.

Wasgel Nama

Continue to Report =¥

Every assessment belongs to a vessel.

Step 10f 4 — Define the job

Name the job and describe it. The description is what the suggestion engine reads, so a fuller
description produces better suggestions.
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Define the job and its steps

- STEP 1 OF 4

1 Search

£ MV Aurora Crest

1uo G200602

Describe the operation, then break it into the sequence of steps the craw will carry out.

WORKSFACE
08 Overview
BB Risk Matrix Configuration

ERNENY MSTRRY () Hazards () Consequences (<) Mitigations

Job Specifications

Provide the foundational detalls for this maritime operation,
| B riskroports

() Final Risk Matrix Review

£ Vessal Inventory

Job Nams

B2 User Management
Main Engine Safety Risk Assessmant

Job Description

caLL szan 2DRANZ

Tree Bulk Coarrders - Ultramax

Conducta pret fve safety risk fer the main engine and

¥ high p 1P . rotating machinery, and gency
raduece operational and maintenance risks.

Update this section to save your |atest job specifications —
suggestions for job steps are generated from the saved job name and

description,
Cannection Good g
Hedp & suppart Getintouch @

Define Job Steps

JOB BTEPS # Drag oards o raorder sequanca

M Morthwind Marine Ltd i

BB Cancliot anhaard sk hrisfine and raloe framminicatios satin (ER 5

BUGBESTER

y. Identity ial hazards related to engine operation, maintenance, fuel
Evaluate axisting contrals and 1 additi mitigation to

Update

O generate Suggestions °

Step 1—job name and description. The vessel you chose stays in view, top right.

Then break the job into the sequence of steps the crew will carry out. Drag the cards to reorder

them. Generate Suggestions proposes steps from the job name and description — click one to

adopt it, and edit it afterwards.

T
4’. ADRS Marine o
Job Specifications
U Provide the foundational details for this marltime eperation,
WORKSFACE Job Nama

08 overview Main Engine Safety Risk Assessment
a

B8 Risk Matrix Configuration Job Description N

5] Final Risk Matrix Review Conducta o ive safety risk far the main engine and y. ldentify p hazards related to engine operation, maintenance, fuel
systemns, high-temperatura 1P Jrotating hinery, and gehey Evaluate existing controls and 1 addit mitigation to
E Vessal Inventory reduce operational and maintenance risks.
I [ Risk Reports Update this saction to save your latest job specifications —
suggestions for job steps are generated from the savedjob name and Update

93 User Management fencauiion.

Define Job Steps

JOE ETEFS

# Drag oards to reorder sequanca

o Condust enboard kickeff briefing and roles/communication setup (ER [
procedures, stop-work, reporting lines)

Review recent incidants/near-misses, PMS history, defects, alarms, o)
elass/flag itams, and SMS procodures

Connection Good

4+ Add a custom job step

Help & suppart Gatintouch @

N Morthwind Marine Ltd =

SUGGESTED STERS

T Generata Suggestions

LY,

Ganarated suggestions will appaar
hare onee you have the job

specifications.

Step 1—the job steps. Suggestions are proposals; nothing is added unless you choose it.

Step 2 of 4 — Identify hazards

For each job step, what could realistically go wrong before any controls are applied. Use the job step

selector to move between steps. The panel on the right keeps a running count and the score

reference in view.
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= EDIT AISK REFORT - STEP 2 OF 4
£% MV Aurora Crest

1 Search i
Identify hazards per step taa S3GGBE2
For each job step, capture what could realistically go wrong before controls are
WORKEPACE appliad.

caLL s1ce 2DAN?

tvee Bulk Carriers - Ultromax
08 Overview

BB Risk Matrix Configuration (%) Job Datails w (%) Consenuences (¥} Mitigatinns

() Final Risk Matrix Review

o ~,
f
£3 Vessal Inventory a0 arer (81 Gonductanboard kickoff briefing and role... * |
| B riskroports
EOTERTIAL Wezains e SUGEESTED MAZARDE O Benzrate Suggeations QUERALL-SYER - TUMRARY
B2 User Management Job Steps o
o poer eommunlcation = o )
G Hazards a
@) lack of training o Genarated suggestions wil appaar Conaguendas B
hara. Mitlgations 8
+ Add a custom potential hazard
SCORE HEFERERSE
Low 1-4
MEDIUM 5.1z
z HIGH 13-2
Canneation Good 4 ot
Hedp & suppart Getintouch @
Gontinue to Con:
M Northwind Marine Ltd i

Step 2 — hazards for the selected job step.

Step 3 of 4 — Score the consequences

For each hazard, the credible outcomes — and how bad each would be. Expand a consequence to
score it: choose a severity and a likelihood, and the total is calculated and banded for you.

¢ EDIT RISK AEPORT - STEP 3 OF 4
£ MV Aurora Crest

Q1 Search
Score the consequences e
For each hazard, record the credible outecomes and rate severity against likelihood.
HOAMERACE cALL szem 2DRN?
trre Bulk Carrders - Ultromax
95 overview

EH Risk Matrix Configuration e T

{2 Final Risk Matrix Review

e
£3 Vessel Inventory 308 STEF 81 Conduct onboard kickeff briefing and role... » w2250 { 0 poor communication - |
= ,
I [E] Risk Reports
B SUGBESTED CONSEQUENCES ©Q Genzrets Suggestions el
Bk User Managemeant Joh Stepa 5
o koy hazards/aroas missed; asses...  1zmMEDIUM T B ¢ A
k‘ o Hazards 4
key hazards fareas missed; Generated suggastions will appear Gonsequences 8
dat repaat incld hera. Mitigations ]
Initial Risk Score BO0AE REFERENCE
Connactian Good Saverity Likelihood Total Seore Low 14
Help & suppart Getintouch @ Medium - Unlikely - e —
DU 9
M Morthwind Marine Ltd # o hazards not shared/understoad; o... | e MEDIUM | T H * HiGH 13 °

Step 3 —the initial risk score. This is the risk as it stands today, before the mitigations in this assessment.

SCORES ATTACH TO CONSEQUENCES, NOT HAZARDS

“Fire” is not a risk until you say what the fire does. That is why the score sits one level down.



Step 4 of 4 — Apply controls and re-score

For each consequence, record what you are doing about it, then score it again with those measures
in place. The header shows the initial score and the new one side by side, so the difference the
mitigation makes is visible as you work.

b ADRSMarine (in}

£ EDIT RISK REPORT - STER 4 OF 4

Q search Apply controls and re-score

Add the controls that reduce each consequence, then set the residual risk score.

£ MV Aurora Crest
Tuo G286062
ey GALL szan 2DANZ

TrFe Bulk Carriers - Ultramax
08 Overview

ﬁ Riskchistrbi Configuration (+} Job Details \#) Hezards () Consequences 4 Mitig :ana

(5 Final Risk Matrix Review

- ~,
s
£ Vessal Inventory 108 57:F o1 Conductonbosrd kickoff briefing and role... WeARD o1 poorcommunication 7 couseacnct ( 81 key hazards/arsas missed: sssessmantin.. )
| [ RiskReports
= MITIGATION MEASURES - 3 3 Drag cards to reorder sequence SUGGESTED NITIGATIONS ' Ganersta Suggestions DVERALL ETEP SUMBARY
A User Management Job Staps 2
° Ensure all persennal invelvad are famiflarwith .. & §  »
o Hazards 4
G g T e Consequances 8
e Require adherence to tha ship's emerganeyr... & # 3 Generated suggestions will appear
hera, Mitigations 8
© include requiar testing of the emergency com... @ E 3
AE REEEREN
+ Add a custom mitigation measura Low 1-4
MEDIUM 512
s S HIGH 13-25
EanneeEtior ood a2 Past-Mitigation Risk Score Initiat:| T2 MEDIUM | | 4 LOW
Hedp & suppaort Gatintouch ® Applies toAll Mitigation Measures Tor This Consequancea

Saw, After Mitig. Likealih. Aftar Mitig.

Revised Scare °
N Northwind Marine Ltd R Minar - Likely - —

Step 4 — mitigation measures and the residual score. The breadcrumb shows which job step, hazard and

consequence you are working within.

YOUR WORK SAVES ITSELF

Assessments save a moment after you stop typing, and the header tells you the state. Closing
the tab by accident does not cost you the session, and if the connection drops your changes
are held until it returns.

An assessment staysa prarT until every consequence has a mitigation and both scores. Once it

does, it becomes comPLETED .

Export the report

1 Openthe row menu on Risk Reports
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-4 Search reparts 5t 30 Days v + Generate Report ~
Review and manage vessel risk assessments, = = . &
WORKSFACE
Job Name Vessel Name Creatad By Croated At Updated By Updated At Status Actions
08 Overview
Main Engine Safety Risk Assessment WY Aurora Crast B.MOTEaY Sep 21, 2026 amoread Sep 25, 2006 DRAFT k
HB Risk Matrix Configuration
@ View
[©) Final Risk Matix Review Main Engine Safety Risk Assessment cpy MV Aurora Crast a.moraau Sep 21, 2026 a.moreau Sep 21, 2028 et
& Edit
Vassal Inventon i 3
s eantory Main Engine Safety Risk Assessment WV Aurora Crast a.marasy Sep 16, 2028 a.moreau Bap. 182020 %@ Delete
| B riskroports B print
Main Engine Safety Risk Assessment MW Aurara Crast BLraal Sep 18, 2828 a.moread Sep 16, 2006 6t
B2 User Management
Rows par page: 5w -4 of 4

Connection Good g

Hedp & suppart Getintouch @

M Northwind Marine Ltd i °

The row menu on a report.

Action Does Who

View Opens the assessment read-only.  Everyone

Edit Reopens the four-step wizard. Admin, Editor
Delete Removes it permanently. Admin, Editor
Print Opens the print preview. Everyone

DELETE CANNOT BE UNDONE

There is no archive and no restore, and the assessment’s scores leave the fleet totals with it.
Read the job name in the confirmation before agreeing.

2  Choose Print

The preview shows exactly what will be printed: your company name and logo, the vessel’s

identity, and every job step, hazard, consequence and mitigation with both scores side by
side.

3 Print,oropeninanew tab

Printraises your browser’s print dialog. To keep a PDF, print and choose Save as PDF as the
destination.



Main Engine Safety Risk Assessment — Risk Report

Northwind Marine Ltd

JOB NAME

Main Engine Safety Risk Assessment
S8 DESCRIPTION
k= comprehenswe sakoy sk vt or T main o machiners. ot hazards related , mantenance, el syslems, high-lemoerare
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Job Steps & Risk Assessment
INTIAL Rk
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£k perasci se. e raTin 3

The print preview. Initial and residual scores sit side by side, which is the comparison an auditor is usually looking
for.

That is the loop

From here itis a new assessment and a new report for each job. The matrix, the fleet inventory and
user management belong to your company admin — if you need a new vessel added or your role
changed, that is a request to them, and the Company runbook is where their side is written.

If something does not behave as described, Troubleshooting covers the known issues and what to
check first.

ADRS Marine — platform documentation

Screenshots use fictional sample data. No vessel, company or person shown is real.

Open the platform (https:/web.adrsmarine.com) - support@adrsmarine.com


http://127.0.0.1:8901/company-setup.html
http://127.0.0.1:8901/troubleshooting.html
https://web.adrsmarine.com/
mailto:support@adrsmarine.com

b
o
ADRS

=—MARINE—

Safety built on knowledge,
not guesswork.

PLATFORM

web.adrsmarine.com
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DOCUMENTATION 00 0

Scan to schedule a call, or
email info@adrsmarine.com

docs.adrsmarine.com

GET IN TOUCH

info@adrsmarine.com

You have reached the end of the User runbook.

Screenshots use fictional sample data — no vessel, company or person shown is real. © 2026
ADRS Marine.
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